Short Service Employee (SSE)
1. Focal Point for SSE Sign off.  

a. Each contractor should send a list of the employees for the job to the Onsite Shell Representative prior to the employees arriving on location

b. If sign off of SSE is required, depending on the percentage and number of SSE, the OSR may be able to sign off.  Otherwise, it would need to be elevated to the Superintendent. 

c. If a SSE requires a variance then, the contractor will initiate the variance, and send the form to the OSR.  The OSR can sign off with concurrence from the Superintendent.  The employee will need to keep the document with him/her as proof.  
2. Expectations for Conveys

a. SSEs can be part of a convoy.  The mentor does not have to be in the cab with the SSE.  

b. For crews of 4 people or less, 1 SSE is allowed.  

